
[bookmark: _GoBack]附件3:教材样章基本格式规范(参考模板)









教材名称



主编






		

目录	Comment by 4: 目录
宋体小三号字，加粗，居中对齐，1.5倍行距

	Comment by 4: 目录自动生成，列出三级提纲
（一级标题顶格，二级标题左边的括号对齐一级标题的第一个字，三级标题对齐二级标题右边括号）


[bookmark: _Toc37665564][bookmark: _Toc33974670][bookmark: OLE_LINK2][bookmark: _Toc33974671]绪论	Comment by 4: 一级标题
字体为宋体，居左，字号：小三，1.5倍行距，段后11磅，段前为0
[bookmark: _Toc37665565]一、XXXXXXXX	Comment by 4: 二级标题
字体为宋体，居左，字号：四号，1.5倍行距，段后为0，段前0.5行
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	Comment by 4: 正文
宋体小四号字，行距为20磅，字符间距为标准，首行缩进2个字符，两端对齐
[bookmark: _Toc37665566][bookmark: _Toc33974672]（一）XXXXXXXXX
[bookmark: _Toc37665571][bookmark: _Toc33974677]XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

第一章XXXXXXXXXXXXX	Comment by 4: 一级标题
字体为宋体，居左，字号：小三，1.5倍行距，段后11磅，段前为0，汉字数字后用顿号。
[bookmark: _Toc37665572][bookmark: _Toc33974678]XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
[bookmark: OLE_LINK1]一、XXXXXXXXXXXXXXX	Comment by 4: 二级标题
字体为宋体，居左，字号：四号，1.5倍行距，段后为0，段前0.5行
[bookmark: _Toc33974679][bookmark: _Toc37665573]XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
（一）XXXXXXXXXXXXXXXXX	Comment by 4: 三级及以下标题
字体为宋体，居左，字号：小四，1.5倍行距，段后为0，段前0.5行，阿拉伯数字后用圆点。
[bookmark: _Toc33974681][bookmark: _Toc37665575]XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
1.XXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
[bookmark: OLE_LINK3]【课后习题】：
二、XXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
（一）XXXXXXXXXXXXXXX
[bookmark: _Toc33974682][bookmark: _Toc37665576]XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
1.XXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
【课后习题】：




[bookmark: _Toc37665601][bookmark: _Toc33974707]参考文献	Comment by 4: 一级标题
字体为宋体，居左，字号：小三，1.5倍行距，段后11磅，段前为0
[1]主要责任者.文献题名[文献类型标识].出版地:出版者,出版年.起止页码 


注释是对正文中某一特定内容的进一步解释或补充说明。教材正文的注释统一采用“页下脚注”方式，在引用的段落的右上角以带方括号的阿拉伯数字[1]、[2]、[3]……每页单独排序。


注释

[1]主要责任者.文献题名[文献类型标识].出版地:出版者,出版年.起止页码 
页下注释范例：
正确辨析“立德”与“树人”之间的关系。“立德树人”，从字面上理解其含义，可以分两个层次，第一层次是立德，指的是老师和学生都要在公民道德教育中培养良好的品德、建立良好的道德，“深入实施公民道德建设工程， 推进社会公德、职业道德、家庭美德、个人品德建设，激励人们向上向善、孝老 爱亲，忠于祖国、忠于人民”[1]。第二层含义是树人，指的是教师要“培养有理 想、有道德、有文化、有纪律的社会主义新人，培养践行爱国、敬业诚信、友善 的公民，培养树立中国特色社会主义共同理想，为实现中华民族伟大复兴中国梦而奋斗的公民”[2]。
[footnoteRef:0] [0: [1] 习近平谈治国理政（第 3 卷）[M].北京：外文出版社，2020：43
[2] 骆郁廷.思想政治教育原理与方法[M].北京：北京师范大学出版社，2019：156
] 








